TOMCKAS OBJIACTD
IrOPOACKOMU OKPYT
3AKPBITOE AIMUHUCTPATUBHO-TEPPUTOPUAJIBHOE OBPA30BAHUE
CEBEPCK

AJIMHAHHACTPALINS
3AKPBITOI'O AIIMUHUCTPATUBHO-TEPPUTOPHATLHOI'O OBPA3OBAHMS
CEBEPCK

INOCTAHOBJIEHUE
ot 23 Hosnops 2010 r. N 3122

OBb YTBEP)KAEHUUN AIMUHUCTPATUBHOI'O PETJIAMEHTA INIPEJOCTABJIEHUSA
MYHUIUITAJIBHOM YCJIYTH "BbIJIAYA KON APXWUBHbBIX AOKYMEHTOB,
MNOATBEPXIAIOIIUX ITPABO HA BJIAJIEHUE 3EMJIEX"

CHucoK N3MEHSIOMUX JOKYMEHTOB
(8B pen. noctanosneHuit Anmunuctpannu 3ATO CeBepck
ot 13.07.2012 N 1992, ot 30.12.2015 N 2996, ot 01.06.2016 N 1188,
01 29.12.2017 N 2519, ot 03.09.2018 N 1671, ot 10.12.2018 N 2325,
ot 15.01.2020 N 29, ot 18.05.2021 N 1055, ot 06.09.2022 N 1590,
o1 22.11.2022 N 2156, ot 15.11.2024 N 4128-m1a, ot 16.05.2025 N 1167-113,
ot 13.08.2025 N 1953-ma)

B cootBerctBUN ¢ DenepanbHbM 3akoHOM 0T 27.07.2010 N 210-®3 "OO6 opraHuzanuu MpeaoCTaBICHHS
TOCYJapCTBEHHBIX U MYHHUIUNAIBHBIX ycIyr", mocraHoBieHneM Aamunuctpamuu 3ATO Cesepck ot 23.09.2022 N
1709 "O6 ycranonenun [lopsinka pa3padOTKN U YTBEPKACHUS aIMUHIUCTPATUBHBIX PErJIAMEHTOB IIPEIOCTABICHIUS
MYHUIUITAJIBHBIX YCIyT Ha Tepputopuu roponckoro okpyra 3ATO CeBepck Tomckoit 06macTi" MoCTaHOBIISIO:

1. VTBepauTh npunaraeMblii AJIMHHHUCTPATUBHBIA pErjiaMEHT NpPENOCTaBICHUS MYHULMIAIBLHOW YCIYrd
"Brlgaya KOnMH apXWBHBIX JOKYMEHTOB, IIOATBEPXKIAIONIMX IIpaBO Ha BlajeHHe 3emiei" (mamee -
AMUHUCTPaTUBHBINA PETJIaMEHT).

(8 pea. noctanosnenust Aaqmuauctparu 3ATO Cesepck ot 15.11.2024 N 4128-mma)

2.  VYmpaBieHMIO HMYIIECTBEHHBIX OTHomeHHH Anmuauctparmun 3ATO  CeBepck  pa3MecTHTh
AIMUHUCTpPATHBHBEIA periJaMeHT Ha oduimanbHoM caiite Anmuauctpanun 3ATO Ceepck B mH()OPMAIMOHHO-
TenekoMMyHHUKamoHHo# cetu "HMuTepretr" (http://www.seversknet.ru) ¥ Ha eTMHOM TOpTae TOCYIAPCTBCHHBIX H
MYHUIUIAIBHBIX yeuyT (¢yrkuunit) (http://www.gosuslugi.ru).

3. Yrpartun cuny. - [Toctanosnenue Anmunuctpanuu 3ATO Cesepck ot 29.12.2017 N 2519.

4. KoHTponb 3a HCIONHEHHEM IIOCTAHOBIIEHUS BO3JOXHUTH Ha 3aMecTturens Mospa 3ATO Cesepck mo
9KOHOMHUKE U (PUHAHCAM.

Bpuo ['naBsl AqMuHHCTpauu
N.E.BOJIKOB
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YTBepxaeH

MOCTaHOBJICHUEM
Anvmunauctparun 3ATO Cesepck
ot 23.11.2010 N 3122

AI[MPIHPICTPATPIFHBIFI PEI'JIAMEHT
MPEJTOCTABJEHUS MYHUIIUTTAJIBHOM YCJIYTH "BbIJIAYA KOITUMI APXHBHBIX
JOKYMEHTOB, IOATBEPKJAIOIIUX ITPABO HA BJIAIEHUE 3EMJIEN"

CnHcoK M3MEHSIOIUX TOKYMEHTOB
(B pen. moctanoBneHnit Anmuauctpanun 3ATO CeBepck
ot 13.07.2012 N 1992, ot 30.12.2015 N 2996, ot 01.06.2016 N 1188,
o1 29.12.2017 N 2519, ot 03.09.2018 N 1671, ot 10.12.2018 N 2325,
ot 15.01.2020 N 29, ot 18.05.2021 N 1055, ot 06.09.2022 N 1590,
or 22.11.2022 N 2156, ot 15.11.2024 N 4128-ma, ot 16.05.2025 N 1167-ma,
ot 13.08.2025 N 1953-n1a)

I. OBIIIME ITOJOKEHHUA

1. AIMUHUCTPAaTUBHBIM pEeriaMeHT NPENOCTaBJICHUS MYHHLIMIIAIbHOW yciyru "Bblgada Komud apXHUBHBIX
JOKYMEHTOB, TIOATBEP)KIAIONINX IIPaBO Ha BiaAeHHe 3emieh" (mamee - AIMHHHCTPATHBHBIH pPErJIaMEHT)
pa3paboTaH B LIENAX OKa3aHHUs MYHULIUIAIBHONW YCIYTH MO MPEAOCTABICHHUIO apXUBHOW MH(POPMAIMU N0 3ampocam
rpakJaH ¥ OpraHu3anuii Bcex (opM COOCTBEHHOCTH (layiee - 3asBUTENM) Ha OCHOBE apXWBHBIX JIOKYMEHTOB,
ompenenseT CpPOKH M TOCHIEIOBaTeNbHOCTh ASHCTBUM MODKHOCTHBIX Jul Anmunuctpauuun 3ATO Cesepck mpu
OCYULIECTBJICHUU IOJTHOMOYHH I10 NIPENOCTABICHUI0 MYHULIUIIAILHOM YCIIYTH.

AIIMUHUCTPaTUBHBIM perJaMeHT He pacHpoCTpaHseTCss Ha 3eMeNIbHBIe YYacTKH, Haxofsluecs B
(henepanpHON COOCTBEHHOCTH WIIH COOCTBEHHOCTH cyOBekTOB Poccuiickoit deneparmm.

2. Hacrosmmii AIMUHHCTPaTUBHBIN peTIaMeHT pa3paboTaH B cooTBeTcTBHU ¢ DemepalbHBIM 3aKOHOM OT
27.07.2010 N 210-®3 "OO6 opraHu3anmuMy MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHIUMAIBHBIX YCIyT",
nocranoBiennemM Anmunuctparmu 3ATO Cesepck ot 23.09.2022 N 1709 "O6 ycranosnenuu [lopsaka pazpaboTku
U yTBEP)KICHHSA AaJMHHUCTPATHBHBIX PETIaMEHTOB IIPEJOCTaBICHUS MYHHUIIMNAIBHBIX YCIYr Ha TEPPUTOPHH
ropojckoro okpyra 3ATO Cesepck Tomckoit obmact".

3. CBesieHNs 0 MYHHLMITAIBHON yCiTyre ¥ AJJMUHUCTPATHBHOM pEryIaMeHTe Pa3sMeIaoTesl Ha o(HIHaTIbHOM
caiite Anmunuctpamun 3ATO CeBepck B HMH(GOPMAIMOHHO-TEIEKOMMYHHUKAaMOHHOW ceTn  "HHTepHer"
(https://3aTo-ceBepcK.pd) U JOCTYIHBI HA €MHOM MOpPTaJie TOCYIaPCTBEHHBIX M MYHUIMIIANBHBIX YCIYT ((QYHKIIMN)
(http://www.gosuslugi.ru).

II. CTAHJAPT IPEJOCTABJIEHUSI MYHUIIATIAJIbHOM YCJIYTH

4. HanMmeHOBaHHE MyHHLlHHaHLHOﬁ yCiayru: BblAada KON APXMBHBIX AJOKYMCHTOB, IMMOATBCPIKAAIOIINX
IIpaBO HA BJIAACHUC 3eMIICH.

5. OpraHoM MECTHOrO CaMOYIMpaBJEHUs, OCYIIECTBISIOUIMM OKa3aHWE MYHUIUNaNbHON ycnyru "Beinaua
KOTUH apXUBHBIX JOKYMEHTOB, MOATBEPKIAIONINX MPAaBO Ha BilaaeHue 3emieit", smisercs Aamuauctpanmst 3ATO
CeBepck.

(8 pen. noctanoBnenust AagmuancTtpann 3ATO Cesepck ot 15.11.2024 N 4128-mma)

YnomaomodeHHBIM opraHoM AnmuHHcTparmu  3ATO CeBepck, OCYIIECTBISIOINIMM IIPEIOCTABICHNE
MYHUIUNAIbHON YCIIyTH, IBISE€TCA YIpaBleHHE UMYIIECTBEHHbIX oTHomeHud Anmunuctpanun 3ATO Cesepck
(manee - YnupasieHue).

HemnocpencTBeHHbIN HCMOMHUTEb MYHUIUIAIBHOM YyCIYrd - OTAEN YydeTa 3eMJIM M CHACIOK C HeH
VYupasnenus (zanee - Otaen). Yupasierne nu OTaen pacnoioxkeHsl o aapecy: Tomckas obnacts, 3ATO Cesepck,
r. CeBepck, yi. Jlecnas, 1. 11a.

[TouroBbIif axpec I HAaIIpaBJIeHU JOKYMEHTOB M MMCbMEHHBIX oOpameHuii: yi. JlecHas, a. 11a, r. Cesepck,
3ATO Cesepck, Tomckas obmacts, 636071.

Jnst osrydeHnst KOHCYJIbTallMy O MPOILEAYPe BBIITOIHEHHS MyHHIUIIAIbHON yCIyTH 3asBUTEIN 00paIlaroTCs
B YCTHOW WJIM IUCBMEHHOW (opMe B YmpaBlieHHE 1O MecCTy ero Haxoxzaenus B kab. N 103, 105, 106, na
opunmansueii  caiit AngmuHuctpaiun 3ATO CeBepck B MH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON CETH
"Uurepner” (https://3aTo-ceBepck.pd), a Taxke 1o tenedoHam YnpaBieHHs:
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npueMHas Ynpasnenus - Ten. (3823) 77 38 29;
HavJaJbHUK YTipaBieHus - ten. (3823) 77 23 61.
I'padux paboTel YpaBiueHHs:

MOoHeIeIbHUK - yeTBepr - ¢ 08:30 go 17:30;
nsarauna - ¢ 08:30 go 16:15;

nepepsiB - ¢ 12:30 go 13:15;

cy0060Ta, BOCKpECECHBE - BEIXOTHBIC THHU.

KoHcynbranuu mpoBOAST HAYadbHHK OTJAETA Y4eTa 3eMJIM M CIEJIOK C Hell YmpaBiieHHS U 3aMECTUTEIb
HavaJIbHUKA OTJeNa yueTa 3eMJIHM U CIIeNIOK ¢ Heil Ynpasienus B kab. N 105, ten. (3823) 77 23 85, (3823) 77 38 03.

I'padux paboter Otaena:

MOHEEIbHUK - yeTBepr - ¢ 08:30 no 17:30;

matauna - 08:30 go 16:15;

nepepsiB - ¢ 12:30 go 13:15;

cy000Ta, BOCKPECCHBE - BHIXOTHBIC THH.

JlHY ¥ 9achl IprieMa TpakKaaH:

MOoHeIeIbHUK, BTOPHUK, yeTBepT - ¢ 09:00 mo 12:30, ¢ 13:30 go 17:30.

6. Pe3ynmpTaToM mpeoCcTaBIeHISI MyHHINTIABHON YCITYTH SBIISIETCS:

1) xomms ['ocymapcTBeHHOro akTa Ha MPaBO COOCTBEHHOCTH Ha 3EMIII0, TOXXH3HEHHOTO HACIEAyeMOTO
BIIaJieHHs, OECCPOUHOTO (TIOCTOSITHHOTO) TIOJb30BaHUS 3eMiiell win CBUAETENhCTBA HA MPaBO COOCTBEHHOCTH Ha

3EMITIO;

2) cmpaBKa, CBHICTEIBCTBYIOMIAas OO0 OTCYTCTBHH JOKYMEHTOB, ITONTBEPKNAIOMIMX IPaBO Ha BIaJCHHE
3eMIICH.

7. Cpok IpefocTaBlIeHNsT MyHUIUNIAIBHOHN ycIyru coctaBisieT 10 1Helt ¢ AaThl perucTpaiyy 3amnpoca.
IIpenocraBieHre MyHUIMIIANBHO yCIyTH OCYILECTBIAETCA OECILIATHO.
8. Yrpartuin cuny. - [locranoBnenue Anmunuctpauuu 3ATO Cesepck ot 16.05.2025 N 1167-na.

9. OcHoBaHMeM JUIS TPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH SIBISIETCS] JIMYHOE OOpalleHUe 3asiBUTEIS B
VYupasneHue, oOpalleHHe 3asBUTENsl MOCPEICTBOM IIOYTOBOH CBSA3M C 3asBICHHEM Ha OyMaXHOM HOCHUTeEIE,
oOpalneHne 3asBUTENs, HANPaBJICHHOE B ()OPME IJIEKTPOHHOTO JOKYMEHTA C MCIOJIb30BAaHHUEM €JHHOTO IOpTaja
TOCYAApCTBEHHBIX M MyHUIMNANbHBIX ycuyr (pynkumit) (http://www.gosuslugi.ru), a taxke obpamenne B Otaen
O0:1aCTHOTO rOCYAapCTBEHHOT'O KA3€HHOTO yupexxeHus "ToMckoe oTelieHne MHOTO(YHKIIMOHAIIBHOTO LEHTpPa MO
MIPEJOCTABICHUIO TOCYJapCTBEHHBIX M MyHUIHUNaiIbHBIX ycuyr" mo 3ATO Cesepck (mamee - Otmen OT'KY "TO
MO®IT" mo 3ATO CeBepck).

B 3assnennn (¢popma 1), KoTOpoe IOCTYNMHO Ui KOMHMPOBAHHUS W 3aNOJHEHUS B 3JEKTPOHHOU ¢dopMme Ha
€/IMHOM TopTaJle roCcyJapCTBEHHBIX U MYHHIUIANBHBIX yeuyT (¢ynkiuii) (http://www.gosuslugi.ru), yka3siBatorest:

1) ¢ammnusa, umMs ¥ (IpU HAIMYHAK) OTYECTBO, MECTO JKUTEIHCTBA 3asIBUTENS, PEKBU3UTHI JTOKYMEHTA,
YAOCTOBEPSIONIETO JTMYHOCTD 3asiBUTENS (IS TpaKIaHUHA);

2) IOYTOBBIN aJipec 3asBUTENS;
3) cyThb 3ampoca, B KOTOPOM YKa3bIBalOTCS CBEJICHUS, HEOOXOANMBIE ISl €I0 UCIIOJIHEHUS;

4) cmoco0 TMoJydeHHWs 3ampamuBaeMbIX JOKYMEHTOB (JIMYHO, IOYTOBOM CBS3BIO C YBEAOMJICHHEM O
BPY4EHUH);

5) moamnuck u aara.
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HpI/I 06paIII€HI/II/I OpeACTaBUTCIIA 3adBUTCISL JOMNOJHUTCIBHO K 3asdABJICHUIO IIpUJIaratoTcsa AJOKYMCHTEI,
TMMOATBECPKAAIOINHEC ITOJTHOMOYNA IPEACTABUTEIIA.

MakcuManbHBI CPOK OXHIaHHS B OYepeld IPU IOJa4e 3apoca O NPESOCTABICHHH MYyHULUIAIBLHOW
YCIYTH U TPH MOJYYEHHH pe3yibTaTa MpeJIoCTaBlIeHUs] MyHUIMITAIBHOM yCIyTH, B cllydae OOpaleHus 3asiBUTENs
HETOCPE/ICTBEHHO B Y IOJTHOMOUYCHHBIN OpraH MM MHOTO()YHKIMOHAJIBHBIN IIEHTP, COCTABISIET 15 MUHYT.

(B pea. nocranosnenust Angmuauctparuu 3ATO Cesepck ot 16.05.2025 N 1167-na)

Perucrparus 3anpoca ocyuiecTBIsETCS B 3-AHEBHBIN CPOK.
10. B mpenocTaBieHuy MyHULIUIIAIBHON YCIYTH OTKA3bIBAETCS, €CIIU:
1) B 3ammpoce He yka3aHbl (haMIIHs TpaXKIaHWHA WM HAUMEHOBAaHHUE OpraHU3allly, WK TOYTOBBIH aapec;

2) B 3ampoce cojaepkaTcs HeleH3ypHbIe 00 OCKOpPOWTENbHBIC BBIPAKEHUS, YTPO3BI )KU3HHU, 3I0POBBIO U
HUMYLIECTBY AOJDKHOCTHOTO JIMLA, & TAKXKE WICHOB €0 CEMbH;

3) 3asBUTENb HE UMEET ITpaBa Ha MOJyYEeHHUE 3alpaliiBaeMoi HH(POpPMaIHY;
4) yrparun cuiy. - [locranoBnerne Anmuauctpanuu 3ATO Cesepck ot 29.12.2017 N 2519.

He nomyckaercsi oTKa3 B IpHEME 3asBICHHS M HHBIX JOKYMEHTOB, HEOOXOOUMBIX IUISl MPEIOCTaBICHHS
YCIYTH, a TaKKe OTKa3 B MPEJOCTABICHUM YCIYyTH B Cilydae, €CM 3asBJICHUE M JOKYMEHTBI, HEOOXOAUMBIE IS
MpPeIOCTaBIICHNS] YCIYTH, ITOJJAHbl B COOTBETCTBUY C MH(pOpMAIHEil 0 CPOKaxX U MOPSIKE MPEIOCTaBICHHUS YCIYTH,
ONMyOJHMKOBAaHHOW HA €OMHOM TMOpTajle TOCYIApCTBEHHBIX W MYHHLOUNAIBHBIX  yciryr  (GyHKUmMii)
(http://www.gosuslugi.ru) u odunmamsHOM caiite AnmuaHcTparmmun 3ATO Ceepck B HH(POPMAIMOHHO-
TenekoMMyHHUKamoHHoi cetu "UaTepret"” (https://3aTo-ceBepck.pd).

10.1. OcHOBaHMS AT MPUOCTAHOBIICHUS MIPEAOCTaBICHHUS MyHHIIUIIAIBHON YCIYTH OTCYTCTBYIOT.

10.2. He nomyckaercst TpeOOBaTh OT 3asiBUTEIISI MPEACTABICHHS JOKYMEHTOB M MH(OpMaLUK, OTCYTCTBHE U
(W1M) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAMCh IPU IIEPBOHAYAJIBHOM OTKa3e B IIPHEME JOKYMEHTOB,
HEOOXOAMMBIX JUISl IPEAOCTABICHHS MYHULMIIATBEHOMH yCIIyry, TMO0 B MPEIOCTABICHUH MYHHIUIIAIBLHON YCIYTH, 32
UCKJIFOYCHHEM CIIEIYIOIIHX CIIyYaeB:

1) u3MeHenune TpeOOBaHUI HOPMATHBHBIX IPAaBOBBIX aKTOB, KACAIOIINXCS MPEIOCTABICHUS MyHUINIAIbHON
YCILyTH, IIOCJIE IIEPBOHAYAIbHON [I01a4YU 3asIBICHUS O NPEAOCTaBICHUY MYHULIUIIAJIILHON YCIIYTH;

2) Hanmuuue OIMOOK B 3asBICHHH O MPEIOCTABICHHH MYHHUIMNAIBHOM YCIYTM M JOKYMEHTaX, MOIaHHBIX
3as{BUTEJIEM II0CJIE IIEPBOHAYAIFHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl TPEJOCTABICHUS
MYHHUIUTAIBHON YCIYTH, THOO B NMPEIOCTABICHUN MYHUIMIIAIBHON YCIIyTH M HE BKJIIOYEHHBIX B MPECTaBICHHBINA
paHee KOMILIEKT JOKYMEHTOB;

3) ucreueHue cpoka IeHCTBUs JTOKYMEHTOB WM U3MEHeHHe HH(OpMAaIMK T0ociie IePBOHAYAIbHOTO 0TKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHUIMITAIBHON YCIyrw, nuOO B TPENOCTABICHUH
MYHHUIUTAIBHON YCITyTH;

4) BbISBIEHHE TOKYMEHTAJIFHO MOATBEPXKICHHOTO (hakTa (IIPU3HAKOB) OIIMOOYHOTO WIM HPOTHUBOIPABHOTO
gevictBus  (Oe3zmeiicTBUS) MODKHOCTHOTO —JIMIIA  OpraHa, MPEJOCTABIAIONIETO MYHHIUNAIBHYIO — YCIYTY,
MYHHUITUITAJIBHOTO CITyKaIero, paboTHHKAa MHOTO(YHKIIMOHAIBHOTO [IEHTPA MPH IIEPBOHAYATIHHOM OTKa3€ B IIPHEMeE
JIOKYMEHTOB, HEOOXOAMMBIX JJIi NPEAOCTaBICHHS MYHHIWIAIBHOW yCIyrH, JuUO0 B NPEAOCTABICHUU
MYHULMNAJIBHOW YCIIYI'H, O 4€M B IMCbMEHHOM BHUJE 3a INOJAINUCHIO PYKOBOIAUTEIN OpraHa, IpEeAOoCTaBIISIIOIIETO
MYHUIUIAJIBHYIO YCIYTY, PyKOBOANUTENSI MHOTO(QYHKIMOHAIBHOTO IIEHTPA IPU MEPBOHAYAIBHOM OTKa3e B MpHEMe
JIOKyMEHTOB, HEOOXOJMMBIX JUIS TPEJOCTABICHUS MYHUIMIIAIGHON YCIYTH, YBEJOMIIETCS 3asBUTENb, a TaKKe
MPUHOCSATCS] N3BUHEHUS 32 JIOCTaBJICHHBIE HEYJ00CTBA.

11. Iomemenns, npeaHa3HaYEeHHBIE [UI OXHUAAHUS, NpHeMa W paboThl C 3asBUTEISIMH, JIOJDKHBI OBITH
000pY/IOBaHbl CTYJIBbSIMH, CTOJIAMH, OCHAIEHbl MHUCbMEHHBIMH NPUHAJISKHOCTSAMH, OOpa3laMu 3aIlojHEHHs
3asBICHUH (3aIpOCOB), TMEpeYyHeM JOKYMEHTOB W (wiu) wuH(popmanmed, OJaHKaMH 3asBICHHNA (3aIPOCOB).
IomeleHnst ODKHBI COOTBETCTBOBATh TPEOOBAHHUSIM CAHWUTAPHBIX MPABUJI U HOPM. B MOMEIICHHUSIX, UMEIOLINX
CBOOO/HBIN JlOCTYN 3asiBUTeNeil, Ha HWH(GOPMAIMOHHBIX CTEHJaX JOJDKHA OBbITh pa3MellleHa Clieayromas
nHPOPMALINS:

(B pea. nocranosnenust Aagmuauctpanuu 3ATO Cesepck ot 16.05.2025 N 1167-na)

1) KkoHTakTHBIe TeleOHBI, ajpeca  OSJCKTPOHHOW MOYTHI M cadTa B  WH()OPMAIMOHHO-
TEJICKOMMYHHUKaIIMOHHOU ceTH "UHTepHeT";

2) MOPSIIOK TIOTYISHUS CIIPABOK M KOHCYJIbTAIINMT;


https://login.consultant.ru/link/?req=doc&base=RLAW091&n=193831&dst=100009
https://login.consultant.ru/link/?req=doc&base=RLAW091&n=117271&dst=100030
http://www.gosuslugi.ru/
https://login.consultant.ru/link/?req=doc&base=RLAW091&n=193831&dst=100011

3) nepeueHb TPeOYEMBIX JOKYMCHTOB.

12. Nadopmarmio o mpoueaypax MpeAOCTaBICHUS MYHUIWNAIBHOW YCIYTW 3asBUTECIH MOTYT MONYYUTDH B
YCTHOW WJIM MACBMEHHOH Gopme B Ympapnernnn win OTzaene, a Takke Ha OPHUIMAIBHOM caiite AJIMUHUCTPAaAN
3ATO Cesepck B uH(pOpManMOHHO-TeIeKOMMYHHKaMoHHOH cetn "MHTepuer" (https://3aTo-ceBepck.pd), Ha
€/IMHOM IIOpTaJie roCyJapCTBEHHBIX U MYHUIMNAIBHBIX YCuyT (Gynkuuid) (http:// www.gosuslugi.ru).

CHeHI/IaHI/ICT OT[[eJ'Ia, OcyIIIeCTBJ'ISHOHII/Iﬁ WHAWBUAYAJIbHOC YCTHOC I/IH(IJOpMI/IpOBaHI/Ie, JOJKCH MPUHATHL BCC
MEPHI IJIA Ja4d TIOJTHOT'O U OIIEPATHBHOT'O OTBETA HA IOCTABJICHHBIC BOIIPOCHI.

OtBer Ha Tene(OHHBII 3BOHOK JO/DKEH HAUMHATHCS C MH(OpManuy O HAaMMEHOBAaHWU OpraHa, B KOTOPBIH
oOpaTwiics 3asiBUTENb, (PaMHUINU, UMEHH, OTUYECTBE U JOJDKHOCTH CIIELHAINCTA, IIPHHSBIIETO TeleOHHBINH 3BOHOK.

IIpn ©HeBo3MmokHOCTH crenuanucta Othena, NPUHSABIIETO 3BOHOK, CaMOCTOSITENIBHO OTBETUTH Ha
NIOCTaBJICHHbIE BOINPOCH TeJIe()OHHBI 3BOHOK JOJDKEH OBITH INEpeaipecoBaH PYroMy CHEIMANHCTY HIH JKe
oOpaTuBIIEMyCs 3asBUTENIO0 JOIDKCH OBITh COOOWmeH HoMep TenedoHa, IO KOTOPOMY MOXKHO MOJYIHTH
HE00XOTUMYI0 MH(OPMAITHIO.

WunuBuayansHoe ycTHOE HH(GOPMHUPOBAHKE KaskKAOTO 3asBUTENA cnenuanictoM Otaena ocymectsisiercs 10
MUHYT.

[Tpu mocTyIieHNU MUCEMEHHOTO OOpalICHUsI OTBET Ha OOpalleHUe HAIPaBiIsIeTCs B MUCbMEHHOH (hopme 110
MOYTOBOMY a/Ipecy, yKazaHHOMY B oOpaineHuu. [Ipu NOCTyIUICHHH OOpalieHus B 3J€KTPOHHOM (opMmare OTBET Ha
oOpailieHue HampasBiseTcs B GopMe JIEKTPOHHOTO JOKYMEHTa MO aApecy 3JCKTPOHHOW MOYThI, YKa3aHHOMY B
obparieHuu.

OTtBer Ha OOpalleHUE MOJArOTaBIMBACTCS B MPOCTOM, YETKOM M MOHSATHOH (opMe M IOJDKEH COIEepKaTh
OTBETHI Ha TOCTaBJICHHBIE BOTNPOCH. B HeM MOMKHBI OBITH yKa3zaHbl (haMHIIMs, UMs, OTYECTBO, HOMEp TenedoHa

HUCIIOJTHUTCIIA.

IIpn wuHbOpMHMpOBAaHMM B NHUCHMEHHOM (3JIEKTPOHHOM) BHJE OTBET Ha OOpalleHHe TOTOBHTCS U
HarpasJjsieTcs 3asBUTENIO B 10-HEBHBIH CPOK CO JIHS MOCTYIUICHHSI 00paleHusI.

12.1. 3asgBuTeNnto MPEAOCTABISIETCS BO3MOKHOCTh TOJYYEHUS MYHHUIIMTAIBHON YCIYTH B OSJIEKTPOHHOM
(¢opMe C WCHONB30BAHMEM EIUHOTO TMOpTaJa TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr ((YHKIHH)
(http://www.gosuslugi.ru), a Takxke Ha 6a3ze Otgenma OI'KY "TO M®L" mo 3ATO CeBepck, pacnoioKeHHOTO O
anpecy: Tomckas obmacts, 3ATO Cesepck, 1. CeBepck, npoct. Kommynuctrnaeckuid, 103.

12.2. B cooTBeTcTBUM € 3aKkOoHOAATenbCcTBOM Poccuiickoit denepauuu 0 COUMAIbHON 3alUTE HMHBAIUIOB
VYmopasieHue obecrieunBaeT WHBANMIAM YCJIOBHA AJsI OECHIPENSITCTBEHHOTO JOCTYIA K 3AaHUIO (IIOMEIICHHUIO), B
KOTOPOM TPEIOCTABISAETCS MYHHIIMITATbHAS YCIIyTa, a TakKe YCIOBHS ISl OECHPENSITCTBEHHOTO MOJTYYCHUS UMH
MYHUIUITATBHOHN YCITyTH.

12.3. IlokazarenastMi TOCTYITHOCTH U Ka4€CTBA MYHUIIUIAJIBHON YCIIYTH SIBIISIOTCS:

1) coGmoieHre CPOKOB UCTIONHEHHS aIMUHUCTPATUBHBIX IPOLEIYD;

2) obecrieueHre MOTHOTHI JOCTOBEPHOCTH HH(POPMAIINH, JOBOAUMOH /10 3asIBUTEIIS;

3) BO3MOKHOCTbH HaIlpaBJIEHHsI IOKYMEHTOB, HEOOXOUMBIX JUIS NPEJAOCTaBICHUS MYHUIMIAJIBHONW yCIyTH,
yepe3 eANHBIN TOPTall TOCYAapCTBCHHBIX M MYHUITMIAIBHBIX yeuryT (dynknuit) (http://www.gosuslugi.ru);

4) otcyrcTBHEe OOOCHOBaHHBIX JKanoO CO CTOPOHBI 3asBUTENECH Ha HapylIeHHEe TpeOOBaHWHA cTaHAapTa
HPEeJOCTABICHNS MyHUIIUNAIbHOHN yCIIyTH;

5) KOJIMYecTBO B3aMMOJCHCTBHH 3asBUTEJNII CO CIEIMAINCTaMH, OTBETCTBEHHBIMH 3a MpEIOCTaBIICHUE
MYHUITUITAJIBHOHN YCIIyTH, MaKCUMAIIbHOE - 2, MUHIMAJIBHOE - 1;

6) ypOBEHH YJOBIETBOPEHHOCTH TPaXXIaH OT MPEAOCTABICHUS yCIIyTu He MeHee 90%.

12.4. OcobeHHOCTH ITPEAOCTABICHHSI MYHHUIIUITATEHON YCIYTH B 3JIEKTPOHHON (opMe.

ITpu npenocTaBieHNH MyHHIUIATGHON YCIYTH B 3JIEKTPOHHON (popMe 3asBUTEITIO 00ECIICUNBAIOTCSI:
1) mosryyenue nHQopManny 0 MOPSJIKE U CPOKAX MPEIOCTaBICHUS MyHUIIMIIAIILHOM yCIyTH;

2) popmupoBaHUe 3asBICHHUS,


http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/

3) mpueM w® peructpainus YIpaBiICHHEM 3asiBICHHS W UWHBIX JIOKYMCHTOB, HEOOXOIUMBIX IS
MIPEIOCTAaBICHIS MYHHUITUITAIBHOMN YCITyTH;

4) mosry4eHue pe3ysbTaTa MPEeAOCTaBICHHS MyHUIIUNAIBHON YCITyTH;
5) mony4eHue CBEJCHUH 0 X0J1e paCCMOTPEHHUS 3asIBIICHUS;

6) nocynebHoe (BHecyleOHOE) O0XKalOBaHWE peEIICHWA W IedcTBUi (Oe3AeUCTBU) YTpaBieHUS THOO
JercTBHi (6e3MeCTBUS) MOKHOCTHBIX JIMI YTIPaBJIEHUs, MPEIOCTABISIONIEr0 MYHHIUNAIBHYIO YCIyTy, JHO0
MYHHIMIATBHOTO CITYKaIIero.

III. COCTAB, IOCJIEJOBATEJIBHOCTb U CPOKH BBIITOJIHEHUS
AIMUHUCTPATUBHBIX TIPOLHEAYP, TPEBOBAHUSA K IIOPAKY
KX BBIITOJIHEHUS, B TOM YUCJIE OCOBEHHOCTH BBIIIOJTHEHUA
AJIMUHUCTPATHUBHBIX ITPOLIEJYP B QJJIEKTPOHHOI ®OPME, A TAKKE
OCOBEHHOCTHU BBIITIOJTHEHUA AIMAHUCTPATUBHBIX ITPOLEAYP
B MHOT'O®YHKIINOHAJIBHBIX IEHTPAX

13.  OpraHuzanust TNpefOCTAaBICHHS MYHUOMIAIBHOW yCIyrH BKJIIOYAaeT B ce0sS  clemyromue
aJIMUHUCTPATUBHBIE TPOLETYPHI:

1) perucrpanus 3anpoca u nepeaada ero Ha UCTIOIHEHHE;

2) aHaIU3 MOCTYIHBILETO 3aIpoca U MPOBEpKa HATMYMS 3allpallIBaeMbIX TOKYMEHTOB;
3) moAroTOBKA OTBETA 3asBUTEIIIO;

4) HanpaBiieHHE (Bpyu€HHE) OTBETA 3aBUTEIIIO.

brok-cxemMa mpenocTaBIeHHs MYHULMNANBHON YCIYyrH MNPHUBOAUTCSA B INPHIOKEHHM K HACTOSIIEMY
ANMUHUCTPAaTUBHOMY pPErjaMeHTy.

14. OcHoBaHnueM JijIsl Havyasa mpolenypsl "Peructparust 3ampoca U nepejgadya ero Ha UCHOJHEHUE" SBISIETCS
MOCTYIUICHHE B YTIpaBIICHHE 3asBICHUS O NPEAOCTABICHHA MYHHIUIIAJBHOH YCIyTH B THUCBMEHHOW WIIH
JJEKTPOHHOH (popMe ¢ TPHIIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B NMYHKTE 9 HACTOSMIEro AIMHHHACTPATHBHOTO
periaMeHTa.

3ampoc nomaercs mocpeactBom obpamenus B Otmen OIKY "TO M®L[" mo 3ATO Cesepck mo aapecy,
yKazaHHOMY B myHKTe 12.1 HacTosdmero AJMHUHHCTPAaTHBHOTO pETJIaMEHTa, WM 10 ajpecy YIpaBieHUs,
YKa3aHHOMY B NyHKTE 5 HACTOSIIET0 AJMUHHCTPATUBHOIO pPErilaMeHTa, MO0 HAIpaBIsAeTCs C HCIOJIb30BaHHEM
€IMHOT0 TOpTajla T'OCYAApCTBEHHBIX M MYyHMUMNANbHbIX ycuyr (dynxumit) (http:/www.gosuslugi.ru) umu mo
MOYTOBOMY ajpecy YTIpaBleHHUs, yKa3aHHOMY B ITyHKTe 5 HAcTOSIIEro AJMHHHCTPATUBHOTO pErjaMeHTa.
Perucrpanus 3ampoca oCyIiecTBIsIeTCsl He Mo3/{Hee paboyvero JHs, CIEIYIOMIEro 3a JHEM IOCTYIIICHHs, a B ciIydae
€ro MOCTYIUICHHUS B BBIXOJHOH, HEpaOOUMii Ppa3THIYHBIN IEHb, - B CICIYIOIIUI 32 HUM IIEPBBIH pabouuii 1eHb.

B 3—HHCBHLII7[ CPOK 3apeTUCTPUPOBAHHOC 3asBJICHUC C pe30n10u1/16171 HavdaJIbHHUKa YHpaBJ'IeHI/IH HanpaBJIACTCA
CIICHHUATTUCTY OT):[ena, KOTOprﬁ ABJIACTCA OTBCTCTBCHHBIM HCHOJHUTEIEM 110 TOATOTOBKE JTOKYMEHTOB,
ABJIAOMIUXCA PE3YIbTATOM MyHPIHPIHaHBHOﬁ yCiyru.

A63an yrparui cuny. - [loctanosnenne Aamunuctpannn 3ATO Cesepck ot 18.05.2021 N 1055.

Cnocobom ¢Qukcanuu pesyiapTaTa aJMHHUCTPATHBHOW ITPOLEAYPH! SBISETCS PETUCTPALMs 3asBICHUS |
JIOKYMEHTOB B JKypHaJie PETUCTPAIUH JIEKTPOHHOTO JOKYMEHT0000pOoTa YTIpaBIeHus.

PesynbTaroM BBINOJAHEHMS aJMUHUCTPATUBHOM IpOLELYphbl SABJAETCA PETUCTpaLUs MOCTYIMUBIIETO
3asBJICHUS C IIPUJIOKEHHBIMU K HEMY JOKYMEHTAaMH U I€pefada CIELUAIUCTy Ul UCIIOJHEHUS.

CpoK BBINOJTHEHUS aIMUHUCTPATUBHOM ITPOLEAYPHI - 3 JTHS.

15. OcHoBaHMeM AJIs Hadaja aAMUHUCTPATUBHON Mpoleaypsl ""AHaNN3 MOCTYMHUBIIETO 3apoca U MpOBepKa
HaJlM4Ms  3alpalllBaeMbIX JOKYMEHTOB'"  SBIAETCS  3aperHCTPUPOBAaHHBI  3ampoc O  MPEJOCTaBICHUU
MYHUIUNAIbHOMN yCITyTH.

Crnernmanucer Othena aHAIM3WPYET IMOCTYNHBIIMKA 3ampoc, MPOBEPSCT MPaBUIBHOCTh €r0 COCTaBJICHUS,
yCTaHaBJIMBAET OTCYTCTBHE WIJIM HAaJM4YMe OCHOBAaHHIA [UIsl OTKa3a B MIPEAOCTABICHUN MYHULIUIANbHON yenyru. [Ipu
OTCYTCTBMHM OCHOBaHMH JJIsi OTKa3a B NPEIOCTABICHUH MYHHUIMNAIbHOW ycnyru crenuanuct OTiena npoBepseT
HaJM4YKMe 3alpaliuBaeMbIX JOKYMEHTOB, JENaeT MX KONHM B ABYX JK3EMIUIIPaxX, MPOCTABISET 3aBEPUTEIbHYIO
Haamuch "BepHo", MOMKHOCTH JUIA, 3aBEPUBIIETO KOTHIO, TMYHYIO MTOANUCH, paciin(pPOBKY MOMMUCH ( HHUITAAJIHI,
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(ammnio), 1aTy 3aBEpEHUsL.
CpOK BBITIOJTHEHHUSI aAMIHUCTPATHBHOM MPOIIETYPHI - 3 THS.

16. OcHoBaHMEM [UII Hadala aIMHUHHCTPAaTUBHON mpouexypsl "IloaroroBka oTBeTa 3asBUTEIIO" SBISACTCS
pe3ylbTaT IPOBEACHHOIO aHAIK3a 3aIpoca.

CHeHI/IaHI/ICT OT,HCJ'Ia TOTOBUT COIPOBOAUTCIIBHOC MUCHMO B aJp€C 3adBUTECJIA, I'/IC YKA3bIBACT KOMMU KaKUX
JOKYMEHTOB, IMOATBEPKAAOMINX IIPABO Ha BJIAACHHUE 3€MJI€I71, 1 Ha CKOJIBKHX JINCTaxX HAIIPABJISIOTCSA 3asIBUTEIIIO.
HpI/I OTCYTCTBHHM 3alpalinBac€MbIX JTOKYMEHTOB 3asABUTEIIIO TOTOBUTCA IHCBMO, CBUIACTECIBCTBYIOIIEC 00
OTCYTCTBHUU NOKYMCHTOB, NOATBCPIKAAONIUX IPAaBO HA BJIaJCHUEC 3eMIICH.

IIpu HanU4YMKM OCHOBAHWM, MPEAYCMOTPEHHBIX MyHKTOM 10 HacTosmero AAMUHUCTPAaTUBHOTO PETIaMEeHTa,
cneruanucT OTAena TOTOBHUT MHCHMO, CoJeprkaliee nHpopManuio 06 0TKase B MPEJOCTABICHUN M YHHIUIAIbHON
YCIYTH C yKa3aHHEM NPHIHNH OTKa3a.

CompoBoOANTENFHOE TTHCHEMO, IMIACHMO, CBHACTEIBCTBYIONIEE 00 OTCYTCTBHU TOKYMEHTOB, ITOITBEPIKIAIOMINX
NpaBO Ha BIAJCHHE 3eMJICH, MUCbMO, cojepikallee HHPOPMAIMI0 00 OTKa3e B MPEIOCTABICHHUH MYHUIMIAIbHOM
YCIIyTH, TIOJITUCHIBAIOTCS PYKOBOJIUTENEM Y IPaBICHUSI.

CpOK BBITIOJIHEHHSI aAMUHUCTPATUBHOM MPOIETyPHI - 3 THS.

17. AnmunncTpatuBHas nporuenypa "HampasieHue (BpydeHHe) OTBETa 3asgBHTENIO" MPOUCXOIUT C yUETOM
crioco0a MoJryyeHus pe3yiIbTaTa, yKa3aHHOTO B 3a8BJICHUU O IPEAOCTABICHUN MYHUIIMIIAIBHON YCIIyTH.

[Mpu nuuHoM oOpalleHHH 3asBUTENS 3a MOJYyYEHHEM pe3yibTara MYHHIWIAJIBHOW YCIYTH CIIELHAIUCT
Otxena yqocTOBEpSieTCS B JIMYHOCTH II0 HPEACTABICHHOMY MACOpPTy (MHOMY JOKYMEHTY, YAOCTOBEPSIOLIEMY
JUYHOCTh), @ B Cllydae OOpAIleHMs TNpeACTaBUTENs 3asBUTENs creruanucT OTaena MIpoBepseT ITOKYyMEHTHI,
YAOCTOBEPSIIONIME JIMYHOCTh, W JOKYMEHTBI, MOATBepxkAaromue mnonHoMmouus. [lomydarens pesynbraTa
MYHUIUNAIbHON YCIYTH Ha BTOPOM 3K3EMILIIpE MUCbMA, OCTAlOMIeMcsl Ha XxpaHeHnu B Otiene, yKa3bBaeT IaTy
MOJy4EHHUS U PACIIUCHIBACTCA.

IIpu xenmaHWM 3aABUTENSA MOIYYUTH PE3yNbTaT MYHMLIMNAIBHOW YCIyrW Io mouTe creruanuct OTxena
OTHpABIISICT Ppe3yJbTaT MYHHILMIIAIGHOW YCIYT'H TIOYTOBOM CBSI3bI0 C YBEJIOMIJIEHHMEM O BpydeHuu. JlaTa
OTHpaBJIeHHs THCeM (HUKcHpyeTcs crenuaniuctoM OTaena B )KypHalle perHCTPaIuy 3asiBICHUI.

[Mucemo, conepxariee HHPOPMAIHIO 00 OTKa3e B MPEAOCTABICHUN MYHHIUNAIBHON YCIIYTH, HalpaBIseTCs
MOYTOBOM CBS3BIO C YBEAOMJIEHHEM O BPYYEHHHU NPH HAIMYUM aapeca U GpaMUIINM, IMEHH, OTYECTBA TpakJaHWHA
WM HAMMEHOBAHUS OpraHu3aluy.

CpOK BBITIOJIHEHHSI aAMUHUCTPATUBHOM MPOIETyPH! - | 1EHb.

MyHHUIMIaNbHast yCIIyra CYUTAeTCs IPEIOCTaBICHHON, €CIIH MOTPEONUTEII0 MYHHIIUITAIEHON yCIIyTH BhIAaHa
3amnpaiinBaemMasi ”HpopMalys UK JaH MOTUBHPOBAHHBIN OTBET O €€ OTCYTCTBHH.

17.1. TIopsi1oK OCYIECTBIICHHUS aIMUHUCTPATHBHBIX POLEAYp (ACHCTBHIA) B 3JIEKTPOHHON (hopMme.

[IpenocraBieHre MYHHIUNAIGHOW YCIYTH B JICKTPOHHOW (oOpMe IOCPEACTBOM EIMHOTO IOpTalia
TOCYAApCTBEHHBIX W MYHUIMNAIbHBIX ycuyr (pynkmuit) (http:/www.gosuslugi.ru) BKIIOYaeT CIEIyIONIHe
aIMAHHACTPATHUBHBIE ITPOLIEAYPHI:

1) anvuamHcTpatuBHas mporenypa "llomydenne wHGOpMAIMKM O TOPAOKE M CPOKaX MPEIOCTABICHUS
MYHUIUNAIbHOHN yciyru".

3asBUTETP MOXET O3HAaKOMHUTHCS € HWH(OpMamMed O NpepocTaBlsieMOd MYHHIMIAIBHOW yciyre Ha
opummansHoM caiite AnmuancTparm 3ATO Ceepck B HH(MOPMAIMOHHO-TEICKOMMYHHUKAI[HOHHON CETH
"NuTtepret" (https://3aTo-ceBepck.pd) U €TUHOM MOPTaAJIE TOCYAAPCTBEHHBIX W MYHHIHIAIBHBIX YCIyT ((yHKITHIT)
(http://www.gosuslugi.ru);

2) agMuHHCTpaTHUBHAS Tporienypa "dopmupoBanue 3ampoca".

dopmupoBaHKe 3ampoca OCYIIECTBISETCS ITOCPEICTBOM 3allOJHEHUs 3asSBUTENIEM BJICKTPOHHOH (OPMBI
3amnpoca Ha eIUHOM TopTalie 6e3 HeOOXOAMMOCTH JOTIOJTHUTEIHHON IMOAaun 3asABICHHS B KaKoH-1100 WHOU (opme
IpH YCIOBHM AaBTOPH3AIMM C WCIONB30BaHHEM (eepallbHOW TOCyIapCTBEHHON HH(OPMAIIMOHHON CHCTEMBI
"EnuHast cucteMa MIEHTH(PUKAINK M ayTeHTH(QHKAIMN B HHPPACTPYKType, odecreunBaromeid HHPOpMaIMOHHO-
TEXHOJIOTHYECKOE  B3aUMOAEHCTBUE WH(POPMALMOHHBIX  CHUCTEM, HCIONb3YEeMbIX JUIA  IPENOCTaBIICHUS
TOCYAapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT B 3JIeKTpoHHOM opme” (nanee - ECUA).



[Tpu popmupoBanuy 3arpoca 3asiBUTEIIO 00ECIIEUNBAIOTCS:

a) BO3MOXKHOCTb KONMPOBAHUS M COXPAHEHHMS 3aIpoca W JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 9 HacToOSIIEro
AZMUHHCTPATUBHOTO PETJIAMEHTA, HEOOXOJUMBIX ISl IPEJOCTABICHISI MyHHUINIIATBHON YCITyTH;

6) BO3MOXHOCTSB II€YaTHU Ha 6yMa)KHOM HOCHUTCJIC KOIITMN SHGKTpOHHOﬁ (bOpMLI 3arpoca,

B) COXpaHCHHE paHee BBEACHHBIX B AEKTPOHHYIO (HOpPMY 3ampoca 3HaUYCHHUI B II0OOH MOMEHT IO YKETaHHIO
H0JIL30BATelIs, B TOM YHCJIE IIPH BOSHHMKHOBEHHM OIHMOOK BBOJA M BO3BpaTe IJIs OBTOPHOTO BBOJA 3HAYCHHH B
UIEKTPOHHYIO hopMy 3ampoca;

I') 3aloJHCHUE TOJNeH OJJICKTPOHHON (OpMBI 3ampoca [0 Hayala BBOJA CBCIACHUN 3asBUTEICM C
UCIIOJIb30BaHUEM CBeJcHHM, pa3menieHHbIX B ECUA, u cBeieHuil, OnMyOIMKOBAaHHBIX HA €MHOM TOpTale, B YaCTH,
Kacaroleiics ceefieHnit, oTcyTcTBytomux B ECUA;

Z1) BO3MOXXHOCTb BEPHYTHCS Ha OO0 M3 3TAmoOB 3alOJMHECHHUS SJIEKTPOHHOHN (hOpMEI 3ampoca 6e3 morepu
paHee BBe/IeHHOH HH(OpManuy;

e) BO3MOXHOCTb AOCTYIIA 3asABUTCIIA HA €AMHOM MOPTAJIC K paHEC MOJaHHbIM UM 3allpocCa B TCUHCHUE MICpUoga
HC MCHCC OJHOI'O rojaa, a TakKKE€ YaCTHUYHO Cq)OpMI/IpOBaHHBIX 3aI1IpoOCOB - B TCYCHHUC IICPpHUOJa HC MCHEC TPEX
MCCALCB.

Jomyctumbie popMaThl BIOKESHUI:
xml - U1 popMaN30BaHHBIX TOKYMEHTOB;

dOC, dOCX, odt - A JOKYMCEHTOB € TCKCTOBBIM COACPIKAHUEM, HC BKIIOYAOIIUM (I)OpMyJ'ILI (3a HUCKIIIOUCHHUEM

nn

JIOKyMEHTOB, YKa3aHHbIX B IIOJITYHKTE "B" HACTOSIIIErO MyHKTA);
xls, xIsx, ods - 111 JOKYMEHTOB, COZIEPKAIINX PACUETHI;

pdf, jpg, jpeg - 1 TOKYMEHTOB C TEKCTOBEIM COJCpPKaHHUEM, B TOM YHCIIC BKITFOYAFOIIUX (POPMYIBI U (TLITH)
rpadudeckue H300pakeHus.

Honyckaercs (GOpPMHUpPOBaHHE 3JIEKTPOHHOTO NOKyMEHTa IyTeM CKAHUPOBAaHHWsS OpHUIMHAlA JOKYMEHTa
(ucmonp30BaHME KOIMHUM HE JIOMYCKAeTCs), KOTOPOE OCYIIECTBIISIETCS C COXPAHEHHEM OPHUEHTAlMHM OpUIMHAIa
nmokymenTa B paszpemennd 300 - 500 dpi (macmrad 1:1) ¢ ucronb30BaHAEM CIEAYIOMINX PEKUMOB:

"qepHO-0ebIi" (IPH OTCYTCTBUH B JOKYMEHTE TpadpuIecKux H300pakeHui 1 (MITN) BETHOTO TEKCTA);

"oTTeHKH ceporo" (IpM HATWYUU B JOKyMEHTE TpaU4ecKUX H300pakeHUH, OTIMYHBIX OT ILIBETHOTO
rpaduieckoro n300paxeHus);

"nBeTHOH" WM "pEeXUM TONHOW IBerorepenadn” (MpH HATHINH B JOKYMEHTE IIBETHHIX TIpadUUeCKUX
n300paKeHHI JINOO IIBETHOTO TEKCTA).

KonmuecTBo (haiijioB JOKHO COOTBETCTBOBATH KOJMYECTBY JAOKYMEHTOB, KaXKIbIi M3 KOTOPBIX COAEPIKHT
TEKCTOBYIO M (Win) rpaduieckyto HHYOPMALHIO.

OOpareHue 3a IMOJlydeHHEM MYHHIUITAJIbHONW YCIYTH W IPEIOCTaBICHUE MYHHUIMIIAIBHON yCIyrn MOTYT
OCYHIECTBIIATHECA C HMCIIOJIB30BAHUEM DOJICKTPOHHBIX JOKYMEHTOB, ITOAIIMCAHHBIX 3HeKTpOHHOI\/’I INOAIMHMCBIO B
cooTBeTCcTBUH ¢ TpeboBaHmsiMu @PenepanpHoro 3akoHa ot 6 ampems 2011 roma N 63-©3 "OO »mexkTpoHHOI
nognucn”" u PenepanmpHoro 3akoHa oT 27 wmrons 2010 roma N 210-®3 "OO6 opraHM3aniM HpPEAOCTABICHUS
TOCY/TapCTBEHHBIX M MYHHIIMIATBHBIX YCIyT".

Buapl 3J€KTPOHHBIX TOAINKCEH, MCIOJIb30BAHUE KOTOPBIX JOMYCKAeTCsl NpU OOpalleHHH 3a MOJy4YeHHEM
MYHHIUNAJIBHOW YCIYrH, ¥ TOpPSIOK WX HCIOJIB30BaHUs YycTaHaBnuBatoTcs IIpaBurenscTBoM Poccuiickoit
Denepanui.

ChopmupoBaHHOE M 3aMOJHEHHBI 3ampoc O NPEAOCTABICHHH MYHHIMIIAIBHOW YCIYTH OTIPABIACTCS
3asABUTCIIEM BMECTE C MNPHUKPCIIIICHHBIMU JJICKTPOHHBIMHU HTOKYMCEHTAMM, HCO6XOI(I/IMBIMI/I 1A TPpE€AOCTaBIICHU
MyHHHHHaJ'IBHOﬁ yCiIyru, B praBHeHI/Ie IMOCPEACTBOM €AMHOIO IopTajia TOCYAJapCTBECHHBIX W MYHHIUIIAJIbHBIX
yeayr (pynkunit) (http://www.gosuslugi.ru).

A63an uckioueH. - [locranosienne Anmunucrpanuu 3ATO Cesepek ot 15.11.2024 N 4128-na.

[Ipu momade 3ampoca 3asBUTENIO (GOpMHpPYeTCS M HANpPAaBIETCA SJCKTPOHHAS KBUTAHLHNS, SBISIOIIASCS
YHHUKAIBHBIM HACHTH()UKATOPOM JaHHOTO 3K3EMIUIAPa MPOLEayPHI IPEAOCTaBICHHUS YCIYTH;
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3) agmuHUCTpaTHBHAs mporenypa "[IpreM u peructpanus 3anpoca U UHBIX TOKYMEHTOB, HCOOXOUMBIX IS
MPEIOCTABIICHUST MYHHIIUIIATHHON yCITyTH'".

DNeKTpOHHBIA 3ampoc mocie (GOpMUPOBAHWS M OTHPABKH 3asBUTEIEM HOCPEICTBOM EIHHOTO IOpTaia
TOCYAAapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr (¢ynkuwii) (http:/www.gosuslugi.ru) B YmpaBieHHe CTaHOBHTCS
JOCTYIHBIM JJIsl TOJDKHOCTHOTO JIMIA YTIPaBJCHUS, OTBETCTBEHHOI'O 32 HCIOJHEHHE MYHHLUINAIBHON YCIIyTH
(mamee - OTBETCTBEHHOE JOJDKHOCTHOE JIMIO), B TOCyJapcTBEHHOW HWH(popMmanuoHHO# cucteme "[linardopma
rocyaapcTBeHHbIX cepucoB" (nanee - [1I'C), ucnosnp3yeMoil YIipaBieHHeM JUisl MPEAOCTaBICHH MYyHHIUNAIEHON
yCIyTH.

OTBETCTBEHHOE JOJIKHOCTHOE JIUIIO:

a) MpoBepsieT HaJWYUe IICKTPOHHBIX 3asBJICHUI, IOCTYNMBIIUX C €JUHOTO MOpPTaja TOCYZapCTBEHHBIX U
MYHHIUTIAIbHBIX yeiyr (pynkuuit) (http://www.gosuslugi.ru), He pexxe qByX pa3 B TeueHHe paboyero JHS;

0) OCyIIECTBISCT CICAYIONINE ACUCTBHS B ICHb IOCTYIUICHUS 3asBICHUS:
paccMaTpuBaeT MOCTYNUBIINE 3asSBICHAC U MPUIOKCHHBIC TOKYMEHTEHI;

OCYIIECTBJIACT HNPUCM 3adBJICHUA W MNPHUIOKECHHBIX JTOKYMCHTOB b0 OTKa3 B NpueMe 3adaBJICHUA U
MPUITOKCHHBIX NOKYMCHTOB;

B) OCYIIECTBISIET PETUCTPALIUIO 3asBICHUS HE MO3AHEE pabodyero JHA, CICAYIOIIETO 3a JHEM IOCTYIIICHUS
3asIBJICHHS C CIUHOTO MOpPTaJia TOCYAaPCTBEHHBIX U MYHHUIMIANBHBIX yeiryr (pyHkiwmit) (http://www.gosuslugi.ru).
B cmygae mnocTymiieHus 3asBI€HHA B YIpaBlieHHE B Hepabouui (Ipa3gHUYHBINA) JEHb perucTpanus
OCYLIECTBIISIETCS B CIICAYIOLIHI 32 HUM NEPBBII pab0unii IeHb;

4) apMuHHCTpaTUBHAs nporeaypa "IIpuHsaTHE penieHns o NpeaoCTaBIeHUH MYHHUIUNANbHOH yemyru'".

Ilo uroram PacCMOTPCHHA BCCX HMCIOMIUXCA B PACHOPSIKECHHUHU OTBETCTBEHHOI'O MAOJDKHOCTHOIO JHIa
CBEIICHUM U JOKYMEHTOB, OTBE€TCTBECHHOC JOJDKHOCTHOC JIMIIO TOTOBUT COIPOBOAUTCIILHOC IMMCbMO B aApeC
3asABUTCIIA, TA€ YKa3bIBACT KOIIMM KAaKUX AOKYMCHTOB, IOATBCPXKIAIOIINX IIpaBO Ha BJIaJCHUC 3eMJ'IeI>i, n Ha
CKOJIBKHUX JIMCTaX HAIIPaBJIAIOTCA 3asABUTEIITO. HpI/I OTCYTCTBHUU 3anipallinBa€MbIX JOKYMCHTOB 3adBUTCIIO T'OTOBUTCS
CIIpaBKa, CBUACTCIILCTBYIOIIA 00 OTCYTCTBUH NOKYMCEHTOB, INIOATBCPIKAAONIUX TPABO HA BJIA/ICHUC 3eMIICH.

[Tpn HanW4YMm OCHOBaHMH, NMPEAYCMOTPEHHBIX IMyHKTOM 10 Hacrosmero AIMHHHUCTPATHBHOTO PETJIaMEHTa,
crneruanuct OT/ena TOTOBUT IMCbMO, cojiepikaliee nHdpopMmanuio 00 oTkasze B MPEJOCTABICHUH MYHHUIUIAIbHON
YCIYTH C yKa3aHUEM IPUYMH OTKa3a.

COHpOBOI[I/ITeHBHOG MMAICbMO, IMMACbMO, CBUACTCILCTBYIOICC 00 OTCYTCTBUM JOKYMCHTOB, NOATBECPKAAOMINX
[IpaBO Ha BJIAACHUC SGMﬂeﬁ, IMACbMO, COACpIKalice I/IHq)OpMaLlI/IIO 00 oTKaze B MpeaO0CTaBJICHUN MyHHHHHaHLHOﬁ
YCIYTH, NOANHMCBIBAOTCS PYKOBOJAUTEIIEM YHpaBHCHI/IH.

ChopMupoBaHHOE COTPOBOAMTENBEHOE MUCHMO, IHCEMO, CBHACTEIBCTBYIONIEE 00 OTCYTCTBUU JOKYMEHTOB,
MOJATBEP KIAIOIIMX MPAaBO Ha BJaJICHHE 3eMJIeH, MICbMO, cojiepkaliee HHopMaIio 00 0TKa3e B IPEAOCTABICHUU
MYHUIUIAJIBHOHN YCIIyTH HAaNpaBisieTCs Ha MONICaHHe PYKOBOIUTEIIO Y IIPABICHHUS;

5) agmuaHUCTpaTHBHAS nporeaypa "[lonydeHne pe3yabTaTa MPeaoCTaBICHUS MYHUITUTIAIBHON yCayTu'.

3asBuTENI0  00SCIICUMBACTCS BO3MOXKHOCTH IIOJIYYCHHS pe3yibTaTa MPEJOCTaBICHUS MYHHIUIAIBHOU
YCITyTH:

a) B opMe IIIEKTPOHHOI'0 JOKYMEHTa, HAPABJICHHOTO 3asBUTEIIO B JIMYHBIH KaOMHET HA €JMHOM IIOpTaje
TOCYAAapCTBEHHBIX M MYHUIMNANBHBIX ycuyr (dyHkumid) (http:/www.gosuslugi.ru), HOAIIMCaHHOTO YCHIEHHOMH
KBaJIM(UINPOBAHHOM JIEKTPOHHOM PYKOBOANTENS Y IpaBIICHUS;

6) B ¢popMe OyMaXHOTO JOKYMEHTa, IOATBEPKIAIOLIETO COJEPIKAaHNUE HIIEKTPOHHOTO JTOKYMEHTa, KOTOPBIH
3asiBUTENb MOTYYaeT P JIMIHOM OOpamieHny B Y IPaBIeHNH, B MHOTO(YHKITMOHAIEHOM IIEHTPE;

0) agMuHHECTpaTHBHAS Tporienypa "[lodydeHne cBeieHUi 0 X0e paCCMOTPEHHUS 3asIBIICHHS " .

3asiBUTENI0 00ECIIEYMBAETCS BO3MOXKHOCTD MONTyYeHHS UH(POPMAIIUK O IPUEME U PETUCTPAIMU 3asBICHUS U
JIOKyMEHTOB, O XOJ/I¢ PACCMOTPCHUS 3asBICHUS, PE3yJbTaTa MPEIOCTABICHUS MYHHIUIIAIBHONW YCIYTd B JIHYHOM
KaOMHeTe Ha eIMHOM IOpTajie TOCYAAPCTBEHHBIX M MYHUIMIIANBHBIX ycuyT (pynkmmit) (http://www.gosuslugi.ru)
NP YCIOBUH aBTOPU3AIIHH.

3asBUTE]Ib UMEET BO3MOXKHOCTH npocMaTpuBaTh CTATyYC JJICKTPOHHOT'O 3asBJICHUSA, 4 TAKKE I/IH(l)OpMaIII/IIO o
HeﬁCTBHHX B JIMYHOM KaOHHETE 110 COOCTBEHHOM HWHUIIMAaTUBEC B moboe BpEMs.



IV. ®OPMbI KOHTPOJIA 3A HCIIOJIHEHUEM
AIMHUHHUCTPATUBHOI'O PETJIAMEHTA

VYrpatun cuiy. - [loctanoBnenne Anmuanctparym 3ATO Cesepck ot 13.08.2025 N 1953 -ma.

V. I0CYAEBHBIN (BHECYJIEBHBIN) MMOPSIJTOK OBKAJTOBAHMS PEILIEHUA
U JEMCTBUM (BE3JIEVCTBUS) OPI'AHA, IPEJOCTABJISIIOLIET O
MYHHUIMIIAJIBHYIO YCJIYT'Y, MHOIO®YHKIIUOHAJIBHOI'O LIEHTPA,
OPTAHM3ALIUM, OCYIIECTBJISIOIUX ®YHKIUH 1O ITPEJOCTABJIEHUIO
MYHHUIMIIAJIBHBIX YCJAYT, A TAKKE UX JJOJKHOCTHBIX JIUII,
MYHUIMIAJIBHBIX CJOYKAIMUX UJIH PABOTHUKOB

VYrpatun cuiy. - [loctanoBnenne Anmuanctpanmm 3ATO Cesepck ot 13.08.2025 N 1953-ma.
dopma
B YnparJsieHMe MMYLECTBEHHEIX OTHOUIEHUN
AnvmmHMcTpauum 3ATO CeBepck,

oTmeJl ydeTa 3eMJIM M COeJIOK C HeMl
oT

(®.M.0. HOJIHOCTHLIO)

IOOMallHMM ([IOYTOBHIM) ampec:

(HaceJIeHHBIV MYHKT,
yJiulia, IOOM, KBapTupa)

TeJyiedOH :

(DomamHMy, padouni)
3AIIPOC

Hpomy IpegoCTaBMUThb KOIIMK aAPXMBHEIX IOOKYMEHTOB, IIOOTBEpPXIAKMMX npaeo Ha
BJlaZeHKe 3eMJlel (HyXHOe IIOIUEPKHYTH) :

1) ToCcymapCTBEHHEM akKT Ha IpaBO COOCTBEHHOCTM Ha 3eMJ0, [IOXM3HEHHOTO
HacJleoyeMOoT'O BJlameHusa OeCCpPOYHOTO (IOCTOSHHOI'O) I[IOJIb30OBaHMSA 3eMIel;

2) CBMIETENbCTBO Ha INPaBO COOCTBEHHOCTM HAa 3EMJI0 Ha 3BEeMeJIbHHEIM Yy4YacTokK,
PaCIIOJIOXE HHEIN

Crnocof mnoJsiydeHMsS CBeIeHUM (HYyXHOe INOOUEPKHYTH) :
a) JIMYHO, Hp]/[ Hpe,ﬂ"bFIB.HeHI/H/I IJOKYyMEeHTa, y,HOCTOBepF[IOIlI,eI‘O JIMUHOCTBL ;
©) IMoUTOBOM CBSBbI C YyBEeIOMJIEHMEM.

" " 20 .

(mara) (mommnmce)
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IIpunoxenue

K AZIMAHUCTPATHUBHOMY PETIAMEHTY

MIPEIOCTABJICHNST MyHHIIUIIATHHON yeiyry "Brigada Konmuit apXuBHBIX
JOKYMEHTOB, TOATBEPIKIAIOIINX IIPABO HA BIIaJeHHE 3eMiei"”

BJOK-CXEMA
MOCJEJIOBATEJIbHOCTH NPEJOCTABJIEHUSI MYHUILIATIAJIBHON YCAYTHA
"BbIJJAYA KOITUM APXUBHBIX JJOKYMEHTOB, TIOJATBEPXKJIAIOIIUX ITPABO
HA BJIAJEHUE 3EMJIEIR"

Crrcok N3MEHSIOMUX JOKYMEHTOB
(BBeneHa mocranoBineHueM Aamunuctpannn 3ATO Ceepck
ot 03.09.2018 N 1671;
B pen. noctanoBienus Anmunuctpanuu 3ATO Cesepck
ot 15.11.2024 N 4128-ma)

ObpameHne szasaeutresia B AnMmHUCcTpauuion 3ATO Cepepck

I
\

HpMeM 3aABJIEHUA UM HEeOOXOIOVMBIX JOKYMEHTOB, MX permcrpaumnd (3 JIHF[)

I
\Y

AHaY3 NOCTYIMBIIET'O 3alpoca Ha HaJluuMe OCHOBAHMM IJiS NPeOOoCTaBJIEHUSI
MYHMLIMIIAJIBHOM YCOyTu (3 OHS)

v v
OCHOBaHMM HET OcHOBaHMA €CTb
| |
v v
[IoOOTOTOBKA CONPOBOIUTEJIBHOT'O NIMCbMa PeumeHye 00O OTKa3e B NIPelNOCTaBJICHUU
C yKasaHuEeM I[epeuHsd KONUM MYHUUUIIAJIBbHOY yCJIyTM (3 OHSA)

OOKYMEHTOB, IOATBEPXIALIMX IpaBO Ha
BJIaIeHMe 3emyier, Jubo MOOTOTOBKA
nyucbMa OO0 OTCYTCTBUM TakKUX
IOOKYMEHTOB (3 IOHS)

I I
v v

[lonyuyeHMe pesyJibTaTa MYyHMUIUNIAJIbHOMU
ycanyru (1 neHb)
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